
A Guide to Using the Career
Research Tool
🎗️Reminder: Switching Between Icons and Text

1. See Figure 00.
2. You can easily switch the navigation bar icons to text (or the reverse) through a

setting in the menu bar.
3. Select the green User avatar button (A).
4. Select Show Icons as Text (B) to display the menu icons as text.
5. Select Show Menus as Icons (C) to display the menu text as icons.

Career Research Tool
1. There are two ways for students to initialize the career research tool:

a. Students can select the Surveys icon from the navigation bar and then select
Your Career Path (B).

b. Students can select the Research icon from the navigation bar and then select
Careers.
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2. If students have completed the Your Career Path survey, then they will see a landing
page with six different elements. Each one is a good fit for them based on the results
of their survey. See Figure 08-02.

A. Career Cluster.
B. Career Pathway.
C. Occupation (top match).
D. Other matching Occupations…
E. And the percentage to which those other occupations are a good

match for the student.
F. Your Career Profile.
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My Career Profile
1. See Figure 08-3.
2. My Career Profile is a snapshot of the student’s top 6 interests according to the

responses they gave on the career path survey.
3. First, they will see a matrix web that shows a visual of those 6 interests (A) and how

strongly they feel about them.
4. Beneath that matrix is a detailed list of each of those interests, as well as examples

of both the careers that align with each interest and the tasks that a person in that
career would do.
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Understanding the Career Profile Occupation Match
Once students have completed the career path survey, they will be able to see how their
profile matches with a given occupation. In the example seen in Figure 08-4, the student’s
highest match is with the occupation of Video Game Designer.

1. The match page will show students how strong of a match they are for the
occupation/career (A).

2. The match page will show students the average annual salary for the
occupation/career (B).

3. The match page will show students if any other students at their school have also
matched with this occupation/career, and if so, how many students have matched
(C).

4. The match page will show students approximately how many people are currently
employed in this occupation’s field (D).

5. The match page will show students an updated matrix web (E) that overlaps the
interest profile of a typical person employed in this occupation/career (blue) with
their own interest profile from their survey (green).

6. At the bottom of the match page, students will see a link to the Occupational
Information Network (O*NET), which will provide them with additional information
about the occupation/career. Note: O*NET is developed under the sponsorship of
the U.S. Department of Labor/Employment and Training Administration
(USDOL/ETA).
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Using the Career Research Search
1. As students read in “Career Research” 1b, they can select the Research icon from the

navigation bar and then select Careers. See Figure 08-5.

2. Students can filter the career results by Career Cluster (A).
3. Those occupation results (B) will automatically update and populate in Box B, and

students will be able to see all the related information: the pathway/cluster, the
estimated annual salary, and the percent match with their career results.
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4. Figure 08-6 showcases the other ways students can both search for and filter the
occupation results (B).

a. Students can still utilize the Cluster filter (A).
b. Students can also use a keyword Search (D).
c. There is the toggle-button that turns on the filter for Green Jobs—careers

that are environmentally friendly.
d. There is the toggle-button that turns on the filter for Bright Outlook—careers

that are expected to grow rapidly.
e. There is also a Salary (F) filter.
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